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PAYE CONTRACTOR HOLIDAY PAYMENT REQUEST FORM
As a Volt PAYE contractor, in order to be paid for holidays and bank holidays, you must complete the form below, unless the electronic timecard you complete allows the input of holiday.  The completed Holiday Payment Request Form should then be emailed to paye.contractors@volteurope.com or faxed to 01737 761697 by Tuesday at 12 noon to ensure that payment for your holiday is made.
	NAME:
	     

	CLIENT SITE:
	     

	EMAIL ADDRESS:
	     

	CONTACT NUMBER IN CASE OF QUERIES:
	     


	DATE FROM
	DATE TO
	TOTAL DAYS CLAIMED

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


NOTE: To make sure that you have accrued enough holiday to take the days you require please email paye.contractors@volteurope.com and they will respond with 24 hours with the relevant information.
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